Annual Internal Audit Report 2019/20 | 30 JUN 20D

U hedwrA\ “Tetun Coraid

This authotlty's internal auditor, acting independently and on the basis of an assessment of risk,
cartied out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020,

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings In the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of mterna! contro}
and alongs:de are the lntemal audit conclusions on whether, in all significant respects, the control
objsctives were bein a leved throughout the financial year to a standard ad uate to meet th
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iternai control

A, Appropriate accounting records have been proparly kept throughout the financlal year.

B, This authorlly complied with its financlal regutations, payments were supported by invoices, all
axpenditure was approved and VAT was appropriately accounted for.

C. This authorlly assessed the significant tisks to achleving lts objeclives and reviewed the adequacy
of arrangemenis to manage these,

D, The precept of rates requirement resulted fram an adequate budgelary process; progress agalinst
the hudget was regulariy monitored; and roservas were appropriate.

E. Expoected income was fully received, based on correct ptices, properly recorded and promptly
banked; and VAT was appropﬁate]y accounted for.

F. Petty cash payments were proparly supported by recelpls alf patty cash expenditure was
approved and VAT appropriately accounted for,

G. Salatles to employees and allowanees to members were pald In accordance with this suthority's
approvals, and PAYE and Ni requiremerds were properly applied.

H, Asset and investments ragisters were complete and acourate and properly malritained.

1. Periodic and year-end bank account reconciiiations were properly carided out.

J. Accounting stalements prepared durlng the year were prepared on the correct accounting basls
{recelpts and payments or Income and expendiiure), agreed to the cash book, supported by an
adoquate audit trail from undetlying records and where approprlate debtors and creditors were
prapetly recorded.

K. IF the authorlty certified itself as exempt from a limited assurance review in 2018/19, it met lhe
exemplion criterla and correclly declarad itself exempt. (If the authorlty had a iimited assurance
reviow of its 2018/19 AGAR Yok ‘not covered')

L. The authority has demonstrated that during summer 2019 It correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For focal councils only)
Trust funds (Including charitable) — The counaif mel its rosponsiblilties as a trustes.

For any other risk areas identifled by this authority adequate controls existed {fist any other risk araas on sapatale sheets if neadad),
Date(s} Internal audit undertaken Name of person who carried out 1he Internal audit
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Signature of person who
carried out the Internal audit
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Section 1 - Annual Governance Statement 2019/20

We acknowledge as the members of:

(RS e _-‘iAWh‘Itc_:hu_rc!j‘qun Counall - -

aur responsibliity for ensuring that there is a sound system of internal control, Including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bellef, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

praparad lis accounting sfatements In accordance

1. We have put In placs arcangaments far effective financlal
i| with the Accounts and Audlt Regulations.

management during the year, and for the preparation of
the accounling statamants,

2, Wa malntalhed an adequate system of internal control
including measures desloned ta prevent and defect fraud .
-and corviiption and reviewed [I5 effactiveness, - - .

matle pmper anrangements end accepled respongibitty -
for safoguarding the public money andresourcasin. .~

is charge..

has only done what I has the legal pawer fo do and hag -~ -

3.-Wé“to'dk al reasnnahles!sps lo arésura:bﬁ-rselvas )
complled with Proper Praclices In doing so.

“thet there are no mallers of aclusl or potentief -
non-complance wilth laws, regulelions and Propar
Praclices that could have a significant financlal effact
on the abllily of this authorly to conduct lts
husiness or manage ifs financas.

4. Wa provided proper opporiunily during the year for
the exerclse of electore’ rights In aceordance with the
requiremants of the Accounts and Audit Regulalions,

5, We carrfed out an assessmant of the fiaka facing this
authority and fook appropriate steps lo manage those
risks, hcluding the ntroduction of internaf controls andfor
exlamal Insurance cover where required.

6. Wo malntained throughou the year an adequate and
effacive system of Internal audlt of the accounling
records and gonlral systems.,

7. We look approprste aclien on all matiers ralsed
I reporis from Internal and extemal audit.

8, Wo consldared whether any Higation, llabllidles or
commitments, events or transactfons, accurring efther
during or afer (he year-ond, hava a financlal Impact on
{his autharily and, whera appropriate. have Indudad them
In the accounilig statements,

8, (For local counclls only) Trust lunds Including has mot oll of i3 rasponsiblitlas where, as & body
charltahle, in our capaclly as fhe sale managing comparale, It Is a sofa managing trustes of a local
tustes we discharged our accoumtabliity trust or frusts. -y, Auxubarg, Confirmatiyy 0
responsibiliies for the fund{g)/asaels, including Chamby (o og mﬂon A "P'H???f éfﬂ
financlal reporitng and, if required, Independant }ﬂ [ T A
examination ar audlt, \j : 1:3 ok, Wildee,

*Please provide explanatlons to the external auditor on a separate sheat for each ‘No' response and describe how the

aulhority will address the weaknesses identified, These sheets must be published with the Annual Governance Statement,

fluring the yaar gave alf persons intarested the opportunlly to
inspect and ask questlons ahout this aumthorily's accoimms.

consldered and documented the financlal and olher risks It
Tacas and daalf with them proparly,

arranged for s compalent person, Independant of the financlal ©
contials and procedures, to give an oblective view on whether
Internal controls meet the needs of this smeller authorlly,

respondad lo inalters brought o Its aantion by Infernal and
axlgmal audil, . - - e

disclosed everything it should have about ite husiness activily -

during the year ngliding events taking place aftor the year
end if relavant.

This Anhual Governance Statement was approved al a Signed by the Chairman and Clerk of the meeling whera
meeting of the authority on; | approval was glven;

8/07/2020

and recarded as minyte reference;

Chalrman o=

Clark

Othar informatlon required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

vhitohurch
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Section 2 —- Accounting Statements 2018/20 for

1. Balances brought
forward

“n - Whilchureh Town Gouncll

Notes. and guidance

os blank a
agres o underlving financial records, 50
‘Tolal balances and reserves at ihe beginning of the yoar
as recorded in the financial Yrecords. Valua must agres to
Box 7 of pravious year,

2. {+) Pracapt or Rates and
Levies

Total amount of pracept {or for IDBs rates and lavies)
recsived or recelvable in the year. Exclude any granfs
recafvad,

3, (+) Total other recelpts

Total income or recaipts as recorded in the cashbook less
the pracapt or ratasHavies received {line 2). Inchide any
grants recelvad.

4, () Staff cosfs

*| Total expenditure or payments mads to and on behalf
4| of all employees. Include gross salarlas and wages,
employers NI conlributions, employers pensfon
contributlons, graiulias and severance payments.

&. {~) Loan interesticapital
repayments

Tolal expenditure or paymants of capltal and inferest
made during the year on the authorily's barrowlngs (If any).

6. {~) All olhar payments

| Tolal expenditure or payments as racorded In the cash-
A hook less staff costs (line 4) end loan interast/capital
~| repaymenis {line 5).

7. {=) Balances carried
forward

0 Total bafancas and reserves at the end of the year, Must
JG| equial (1+2+3) - (4+5+8),

8, Total value of cagh and
shont ferm investments

*| The sum of all current and deposit bank acoaunls, aash
34| holdings and short term Investments held as at 31 March —
] To agree with hank reconcliiation.

9. Total fixed assels plus
long term invesiments
end assels

1 The value of all the properly the authorlly owns — it Is made
Ol up of all its fixad assels and long tsvm Invesimenis as at
| 81 March,

10, Total borrowings

The ouistanding capital balance as at 31 March of alf loans
v from third partles (Incheding PWLEB).

41. (For Local Gouncils Only) Disclosure note
ra Trust funds (including charltable)

B 710 Counch, as a bady comorate, acts as sole trustes for
and is rasponsible for managing Trust fiinds or asgels. .

N.B. Tha figures in the acoounting stalaments above do
no! include any Trust fransaclions.

A gty M}'fmmq of d‘“"i"_‘} CommeRir on Corp

I cerlify that for the year endad 31 March 2020 tha Accounting
Statemants in this Annual Governanee and Accountahility
Reiurn have bean prepared on eliher a racalpts and paymenls
or Income and axpenditure basis fallowing the guldance in
Governance and Accountabllity for Smaller Authotlies —a
Practifioners’ Guide to Proper Practices and prasent falrly
the financlal position of this authority.
Signed by Responsible Financial Offlcar before being

horliy f roval

Date

o [asno

weyles i)')‘(jj bt’_u:j Coly. “Touskes.

! confirm that these Acoounting Statements were
approved by this authorlty on this date:

16/07/2020 =

as recorded in minute referance:

e [33 /2020

| Signed by Chairman of the meeling where the Accounting

Statements were apy yg_q_ _

P4

Annual Governance and Accountabilily Return 2019/20 Part 3

Page 5 of 6

Local Counclls, Internal Drainage Boards and other Smailer Authorlties®




Section 3 — External Auditor Report and Certificate 2019/20
In respect of WHITCHURCH TOWN COUNCIL — SH0181

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

s summarises the accounting records for the year ended 31 March 2020; and

e confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Section 1, Assertion 2 has been incorrectly completed. The internal auditor has confirmed there are significant issues with the Council’s
systems of internal control, and so the response to Assertion 2 should have been ‘No’.

The AGAR was not accurately completed before submission for review:
e  The responses given in Section 1, Box 9 and Section 2, Box 11 are not consistent with the prior year response. The Council has
confirmed that it does act as sole managing trustee for trust funds and thus the answers given this year are incorrect. The responses
to both Section 1, Box 9 and Section 2, Box 11 should be “Yes”.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2020.

External Auditor Name

PKF LITTLEJOHN LLP

External Auditor Signature Q’l\f— l M L{_() Date 09/11/2020

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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